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A

Acorn DTR 22, 33, 195, 214

adjust size icon, 17
alignment, 50, 129
Alt, 40, 135
anti-aliasing, 5
application, 16
archive copy (disk), 148
ARM3, 26

arrows, 111, 152
ascender, 7, 10
aspect ratio, 127
auto-save, 75

B

backed copies, 264
backslash, 62
backup, 148
balance, 171
balanced columns, 52
baseline, 7
BaseStyle, 126
binding, 171, 269
fully sewn, 271
perfect, 269
ring, 270
saddle stitching, 271
side-stabbed, 269
slotted, 271
wire or comb, 271
bleed, 272
body text, 51, 125
bold type, 8
books on design, 280
borders, 106
bromide, 254
bullets, 138

C

camera copy, 170, 239
capital (cap) height, 7
caret, 98

centred alignment, 129
ChangeFSI161

chapter, 96
characters, 4
Chars 138, 149
CharSe] 138, 149
clip art, 156
clipboard, 88, 107
collating pages, 268
colour, 63, 80, 112, 191, 256
background, 63, 102
columns, 173
within frames, 108
condensed text, 124
configuration, 74, 84
CONFIGURE, 28-30
contents, 147
context-sensitive operation, 110
copy to clipboard, 107
copy-fitting, 188
crop marks, 258
cross-heads, 176
cut to clipboard, 107

D

dashes, 81, 136

data compression, 161

default frame, 100

defaults, 132

delete, 107

descender, 7, 10

design for DTP, 167

Desktop Folig21, 84

Desktop palette, 103

desktop publishing, 1

dialogue box, 18

dictionary,
abbreviation expansion, 121
hyphenation exception, 122
spelling, 121

digitisers, 160

diphthongs, 137

direct image plates, 267

dithering, 157

document, 91, 96

document processor, 95

double-page spread, 109, 178
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dragging, 18 panning, 164
Draw, 61, 141 resizing, 164
Draw file, 19 rotating, 164
DrawBender 142 software, 154
drawing tools, 153 stretching, 164
dropped capital, 234 grid (positioning), 70, 87
duplication, 170, 261 grids in page design, 174
E H
EasiWriter, 20, 48 ‘h&j’, 129
Edit, 32, 61 half-tones, 12
effects versus styles, 123 unscreened, 190
em, 8 hanging indent, 118
emphasis, 182 hard disk, 25, 31
en, 8 hard space, 40, 137
Equasor 145 hardware, 24
escape codes, 250, 251 header, 96
Expression-PS253, 257 heading, 186
HotKey, 275
F hyphenation, 129, 186, 187
facing pages, 109, 178
figures, 58 |
film, 254 imagesetter, 254
finishing, 261, 267 imagesetting bureau, 254
1st Word Plus19, 35 imposition, 267
fixed space, 137 Impression22, 206, 227
floppy disk, 31 Impression Juniqr23, 213
folding, 267 indent, 63, 186
folio, 179 hanging, 118
font cache, 28 indexing, 147, 275
FontDraw, 141 input focus, 98
fonts, 8, 27, 32, 41, 62, 80, 253 INTERNATIONALKEYBOARD, 135
anti-aliasing, 5 italic type, 8
outline, 4, 5
management, 32 J
footer, 96 o
format, 169 justification, 63, 129, 186
four-colour work, 257 justified, 89, 129
frames, 63, 67, 86, 95
grouping, 101 K
guide, 69, 108 kerning, 139
handles, 97 kerns, 69
hierarchical, 101 key shortcuts, 18
linking, 116 KeyWord 16
local, 99
master, 100
multiple frame selection, 101 L
repeat, 101 landscape, 11, 169
stacking, 98 leading, 7
transparency, 102 leadering string, 131
full-tone, 12 ligatures, 137
function keys, 44 line art, 12
fuser (laser printer), 244 line spacing, 7, 41, 149
lines (as objects), 111, 151
G local changes, 50, 123
logo, 185
global changes, 50, 125
graphics, 4
cropping, 164 M

importing, 163
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machining, 261
macro file, 44
mail merge, 122
margins, 36, 40, 50, 63, 76
mask, 105
master page, 96, 107
masthead, 223, 231
memory management, 28
menus, 18
modal operation, 110
moiré, 158
monitor, 25, 26

multisync, 25
mouse buttons, 18
MS-DOS disks, 255
MultiFS, 256
multitasking, 16

N

non-keyboard characters, 134
non-modal operation, 110

O

oblique type, 8

offset litho, 255, 265
opacity of a paper, 263
optical centre, 172

outline font manager, 27, 29
Ovation 23, 202, 221
overhead projection, 260

P

page,
heads, 109, 178
numbers, 179
printers, 239
size, 169
paper, 261
art, 262
cartridge, 263
colour, 262
finish, 262
sizes, 10, 11, 169
weight, 263
paragraph, 97
paste, 107
‘paste-up’, 3
PC-Access255
PCDir, 256
PD libraries, 279
PenDown 21, 73
photocopying, 264
pica, 7
pictures, 57
PipeDream 20, 38
pixels, 5, 157

plastic strip binders, 270
point, 6
point size, 7
portrait, 11, 169
Poster 143
PostScript, 27, 155, 253
compatible printer, 245
file, 253
preferences, 41, 112
print border, 12, 237
print house, 261
print shop, 261
printer data file, customising, 250
printer driver, 29, 37, 46, 240, 247
printer sink, 252
printer type, 237
PrinterPS 253
printers
band, 239
bubblejet, 25, 244
direct drive, 246
dot matrix, 24,25, 237, 241
inkjet, 25, 243
laser printer, 26, 237, 244
Laserjet compatible, 245
page, 239
PostScript compatible, 245
printing, 37, 46, 59, 71, 83, 93, 239-260
to file, 251
process colours, 257
Procrustes, 189
projects, 195-237
PSprolog file, 253

Q

quotation marks, 81, 136

R

ragged right, 129

re-inking a well-used ribbon, 243
registration marks, 257

removing unwanted Returns, 114
reprints, 267

reproduction, 170

resolution, 240

Returns, unwanted, 114
reversed print (white on black), 182
right aligned, 129

RISC OS, 15

rivers of white, 186, 187

roman type, 8

rule-off, 151

ruler, 36, 49, 76, 120

S

sampling after scanning, 157
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sans serif type, 10
scanners, 156
screen mode, 29
scroll bars, 17
shadow text, 146
ShowPaggel55, 246, 256
sliders, 17

shap to guides, 108
Snippet 275

soft hyphen, 64, 130
solid scrolling, 30
Spark 161

spelling checker, 121
spot colour, 258
sprites, 19

conversion tdraw format, 162

storage problems, 161
stationery, 59, 92
stencil duplicator, 265
story, 61, 96
strikeout, 131
structures, 48
style tags, 133

styles versus effects, 123, 125

stylesheet, 132
subheadings, 176
subscript, 64, 131
superscript, 64, 131
suppliers, 277

T

tab stop, 49, 78

tabs, 39, 49, 115, 118

TechWriter 145

template, 69

TEX, 145

text, 113
alignment, 50
aspect ratio, 127
condensed, 124
expanded, 124
exporting, 134
filters, 114
flow, 116
flush, 118
format, 89, 128
highlighted, 117
importing, 66, 114
justified, 78, 128
marking, 117

overflow, 115
repulsion, 104
tagging, 133
unjustified, 129

tint, 13, 170, 182

title bar, 17

toner (laser printer), 244

Tracer, 162

tracking, 130, 140

Translator, 156, 161

trim size, 258, 272

trimming, 271

type family, 8

typeface, 8

typographical design, 180

U

underlining, 74, 131

Vv

vertical justification, 52
vertical rules, 152
vertical spacing, 120

w

white space, 175
widows and orphans, 187
windows, 16, 17

word processing codes, 115
word processor, 2, 19, 35, 95, 113, 114

work area, 17
WYSIWYG, 4, 20, 21

X

x-height, 7, 10



